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AC NO: 150/5100- 15
DATE. March 1, 1977

ADVISORY
CIRCULAR

DEPARTMENT OF TRANSPORTATION
FEDERAL AVIATION ADMINISTRATION

S“BIEBT: DEVELOPMENT OF STATE STANDARDS FOR GENERAL AVIATION AIRPORTS

1. PURPOSE. This adv1sory circular provides guidelines and programming
procedures for the development of state si.andards for general aviation
airports as provided for in the Airport and Airway Development Act
Amendments of 1976 (P.L. 94-353).

2. REFERENCES. Advisory Circular (AC) 00-2, Advisory Circular Checklist
and Status of Federal Aviation Regulations, updated triannually,
contains the listing of all current issuances of advisory circulars and
changes thereto. It explains the circular numbering system and gives
instructions for ordering advisory circulars that are for sale as well
as those distributed free of charge.

a. The following free advisory circulars may be obtained from the
Department of Transportation, Subsequent Distribution Unit, M-494.3,
Washington, D. C. 20590.

(1) AC-00-2, Federal Register, Advisory Circular Checklist and
Status of Federal Aviation Regulations.

(2) AC 150/5000-3, Address List for Regional Airports Divisions
and Airports District Offices

(3) AC 150/5320-6, Airport Pavement Design and Evaluation.

(4) AC 150/5300-4, Utility Airports - Air Access to National
Transportation.

(5) AC 150/5300-6, Airport Design Standards - General Aviation
Airports - Basic and General Transport.

b. The following Federal Aviation Regulations.(FAR) and advisory
circulars may be obtained from the Superintendent of Documents,
U.S. Government PrintinE Office, Washington, D. C. 20402.
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(1) Federal Aviation Regulations, Part 152, Airport Aid Pr.gram.
(2) AC 150/5320-5, Airport Drainage.

(3) AC 150/5370-10, Standards for Specifying Construction of
Airports.

BACKGROUND. Section 16(g) of the Airport and Airway Development Act of

1970, as amended, authorizes the Secretary to approve standards
established by a state for airport development at general aviation
airports, other than standards for safety of approaches. Upon
approval, such standards shall be applicable to general aviation
airports in that state in lieu of established FAA standards.

EFFECTIVE DATE. Prior to issuance of grants to develop state

standards, funds must be appropriated by Congress pursuant to the
authorization contained in P.L. 94~353. The effective date of this
advisory circular will be the date such appropriation is made.

syistant Administrator

kﬂsffice of Airports Programs

[1)]
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GENERAL. This advisory circular contains guidelines and programming
procedures for the development of state standards as provided for under
the Airport and Airway Development Act of 1970, as amended. Section
16(g) of this Act authorizes grants of funds to states to develop
standards for airport development at general aviation airports other
than standards for safety of approaches. Upon, approval by the FAA,
such standards will be applicable in lieu of any comparable Federal
standards.

FEDERAL PARTICIPATION. The maximum percentage of Federal participation

in the costs of developing such standards is 75 percent. The aggregate
of all grants made to any state for this purpose shall not exceed
$25,000.

DEFINITIONS.

a. General aviation airport is any public airport which is not an air
carrier airport.

b. Air carrier airport is an existing public airport regularly served,
or a2 new public airport which the Secretary determines will be
regularly served, by an air carrier certificated by the Civil
Aeronautics Board under Section 401 of the Federal Aviation Act of
1958 (other than a supplemental air carrier), and a commuter
service airport.

c. Commuter service airport is an air carrier airport which is not
served by an air carrier certificated under Section 401 of the
Federal Aviation Act of 1958, but which is regularly served by one
or more air carriers operating under exemption granted by the Civil
Aeronautics Board from Section 401(a) of the Federal Aviation Act
of 1958, and which has not had less than 2,500 passengers enplaned
by all air carriers operating from the airport during the preceding
calendar year.

SPONSOR ELIGIBILITY. States are eligible sponsors for grants to
develop standards for airport development at general aviation airports.

ELIGIBLE STANDARDS. Standards for airport development at general
aviation airports, other than standards for safety of approaches, are
eligible. These include standards for the configuration, design, and
construction of airports.

a. Configuration Standards. These standards relate Primarily to the
length, width, separation, and clearances of airport ruaways,
taxiways, and aprons. Ranges for FAA dimensional standards
applicable to general aviation airports are contained in Advisory
Circulars 150/5300-4, Utility Airports - Air Access to National
Transportation, and 150/5300-6, Airport Design Standards - General
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Aviation Airports - Basic and General Transport, and should be used
as guidance in developing state standards in this area. FAA
configuration standards have been developed over a period of years
and present minimum acceptable values insuring safe operations,
taking into consideration the capabilities of pilots and types of
aircraft expected to use an airport. They also insure that
exemptions to standard terminal instrument procedures will not be
required. Typical items eligible for development of state
standards include:

(1) Dimensional standards (runway length and width, taxiway width,
lateral clearances).

. (2) Runway surface gradients (longitudinal and transverse).
(3) Runway/taxiway shoulder gradient.
(4) Line of sight.
(5) Turnarounds, turning radii, holding aproms.

State standards developed for these items must be related to the
type aircraft expected to utilize a particular facility.

Design Standards. Design standards relate to the design of airport
pavements and drainage systems.

(1) Pavement Design. FAA standards for pavement design are
contained in Advisory Circular 150/5320-6, Airport Pavement
Design and Evaluation, and should be used as guidance in
developing state standards. Development of pavement thickness
curves contained in this document was based on theoretical
analysis of load distribution, analysis of experimental data,
and a study of pavement performance under actual service
conditions. Pavements constructed in accordance with these
standards are intended to provide a pavement life of 20 years
and have generally proven satisfactory. State standards
develope¥ for pavement design should consider the following
factors:

(a) Maximum gross weight of aircraft.
(b). Gear type and configuration.

(c¢) Traffic volume and distribution.
(d) Quality of subgrade soil.

All design methods must be supported by adequate documentati~m.
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(2) Drainage Design. FAA guidance for drainage systems is
contained in Advisory Circular 150/5320-5, Airport Drainage.
State highway department standards are generally adequate for
general aviation airport construction and may be adopted as
state standards. Drainage structures should be checked for
load-carrying capacity prior to incorporation as standards for
airport construction.

c. Construction Standards. Construction standards relate primarily to
materials and methods employed in the construction of airport
improvements and are used in the preparation of contract
specifications.

(1) FAA Standards. These standards are contained in Advisory
Circular 150/5370-10, Standards for Specifying Construction of
Airports, are general in scope, and serve as a guide to
develop specifications for specific projects. It is
recommended that the format, language, and options of these
standards be used to the maximum extent possible in developing
state standards and that modifications and changes be made if
necessary to adjust to local conditions, policies, or
available materials.

(2) State Highway Specifications. These specifications have been

developed primarily for use in construction of roads and
should be adopted as standards for airport construction only
if the performance record under equivalent loadings and
exposure has been satisfactory. For pavements which will
receive substantial use by aircraft exceeding 60,000 pounds
gross weight or with tire pressures greater than 100 psi, FAA
standards should be adopted since they have been used
successfully for many years on airports serving this type of
aircraft and have been validated by extensive research.

INELIGIBLE STANDARDS. Ineligible for funding is the development of
standards which relate to safety in airport approaches. FAA standards,
based on operational experience, must be used in this area. They
provide guidance to pilots intending to land at an airport and are
considered minimum standards for conducting safe approaches during
daylight operations, nighttime operations, or periods of reduced
visibility. Typical ineligible items include:

a. Runway and taxiway lighting configurations.
b. Runway and taxiway markings.

¢. Visual aids.
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d.

e.

Approach surface, size, and slope.

Obstruction removal and protection.

7. ALLOWABLE COSTS. Grants will cover necessary and reasonable costs

associated with the following activities:

a.

b.

C.

d.

e.

Formulation of study plan.
Development of configuration, design, and construction standards.

Administration of project based on reasonable costs incurred by
sponsors, and guidelines set forth in Appendix J of FAR Part 152.

Printing of a maximum of 10 copies of draft reports.

Printing of a maximum of 50 copies of approved state standards.

s

Costs must have been incurred after the date the grant agreement was
entered into, except for substantiated costs incurred in formulating
the study plan.

8. APPLICATION PROCESS. The steps involved in the application process for

grants to develop state standards include preparation of applications
by sponsors, and approval of applications and issuance of grant offers
by the FAA. The following sets forth steps to be followed. in making
application for grants in accordance with FAR Part 152.

a.

Page &

Preparation of Project Application. Grant applications must be

prepared on Standard Form 424, Federal Assistance, and FAA Form
5100-101, Parts II, III, and IV, and be completed by the sponsor in
accordance with the instructions on the back pages of the forms, as
supplemented below. The completed application form serves as the
basis for approval of a project and becomes a part of the grant
agreement. Sample application forms are shown in Appendix 1.

(1) Svonsor Information (Form 424). This form contains general
information concerning the sponsor and the proposed project
and is, for the most part, self-explanatory. The Federal
funding requested in Item 13 cannot exceed 75 percent of the
total cost and is limited to $25,000.

(2) Project Approval Information (Part II, Form 5100-101).
Applications must contain evidence that the proposed project
has been subjected to the Project Notification and Review
System required by Part I of the Office of Management and
Budget Circular No. A~95. Therefore, Item 3 of this part
should normally be checked on the line indicating 'yes."
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(3) Budget Information (Part III, Form 2100-101). This part must
be used in submitting all budget information pertaining to the
Proposed grant. Section F is to be submitted as an attachment
on separate sheets and should include a breakdown of costs.
This breakdown should be developed on a work-hour and cost per
work~hour basis for each category of standards to be
developed. Force account work and work which will be
accomplished under third-party contracts should be listed
separately.

(4)

Program Narrative (Part IV, Form 5100-101). The program

narrative must be submitted as an attachment and should
contain the following items as a minimum.

(a)

(b)

(c)

(d)

(e)

Objective. A brief summary of the sponsor's intentions
and general objectives in applying for the grant.

Benefits Anticipated. A statement as to the benefits
anticipated as a result of this grant. It should include
a summary of problem areas that exist and that are to be
addressed in developing state standards.

Approach. A listing of items for which state standards
will be developed, together with a proposed time schedule
for accomplishment. In addition, this section should
contain a list of organizations, consultants, and/or key
personnel who are anticipated to work on a project and
their respective areas of responsibility. If states
jointly retain a consultant to develop standards for
several states, this should be indicated and costs
prorated under paragraph 8a(3).

Geographical Location. Location of the area where
standards will be utilized.

Justification for Force Account Work. If the sponsor
proposes to accomplish the Project with its own forces or
those of another public agency this should be indicated
in the application. Approval of the use of force account
work will be based on FAA's review of the adequacy and
competence of the personnel available to accomplish the
proposed development of standards. - Qualifications of key
personnel anticipated to perform the force account work
should be included in this section.

Page 5



AC 150/5100- .= 27T

10'

(f) Sponsor's Representative. Identity of the person
representing the sponsor in regard to the application,
including name, title, address, and telephone number.

(5) Assurances (Part V Form 5100-101). This part of the
application contains specific assurances with respect to
certain facts and legal authorizations. It also sets forth
policies, guidelines, and requirements relating to specific
laws, regulations, and executive orders.

Submission of Application. An original and two copies of the

completed application should be submitted to the appropriate
Airports office for processing and approval.

-Grant Agreements. After the application has been approved, a grant

offer will be submitted to the sponsor by the Airports office
having jurisdiction over the project. By signing the grant
agreement form, the sponsor accepts the grant offer including all
statements contained in the approved application and in the grant
offer. The sponsor should then submit an original and four copies
of the executed grant agreement to the appropriate Alrports office.
This action completes the project application process.

METHODS OF PROJECT ACCOMPLISHMENT. There are several methods of

project accomplishments under this program. These include third-party
contracts (consultants), force account (sponsor staff), or combination
of the two.

a.

Third-Party Contracts. Types of third-party contracts which may be

used to develop state standards are:
(1) TFixed-Price Contract.
(2) Cost Plus-A-Fixed-Fee-Contract.

Force Account. When projects are accomplished totally or in part
by sponsor forces or by the forces of another public agency
retained by the sponsor, the method of accomplishment is called
force account. The work force involved is carried on the agency's
or sponsor's payroll. 1Indirect costs for supplies, equipment, and
overhead are also provided for under force account. Allowable
costs are specified in Appendix J of Part 152.

GRANT PAYMENT PROCEDURES. Grant payments are made to sponsors by

advance Treasury check or reimbursement by Treasury check.

Page 6
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11.

12.

13.

Par 10 Fag

a. Advance by Treasury Check. An advance by Treasury check Is a
payment made to a sponsor upon request before disbursements are
made by the sponsor. This method may be used when the sponsor's
financial management system meets the standards for fund control
and accountability prescribed in Appendix 2.

b. Reimbursement by Treasury Check. A reimbursement by Treasury check

is a payment made to a sponsor upon request for reimbursement.

¢. Requests for Payment. To submit a payment request, the sponsor
should forward an original and two copies of FAA Form 5100-61,
Request for Advance or Reimbursement, to the appropriate Airports
office. Expenditures shall be subdivided into contractural,
administrative, and force account as appropriate. The sponsor may
submit requests on a monthly basis.

FAA APPROVAL OF STANDARDS. On completion of a project to develop state
standards, the sponsor should submit three copies of a final report in
draft form to the appropriate Airports office. The report shall
contain state standards developed under this project and include the
rationale used to establish these standards. The FAA will review the
report and submit comments in writing to the state. If the FAA takes
exception to certain portions of the report, they will suggest the
sponsor modify the standards accordingly. Upon resolution of problem
areas five copies of the final report shall be submitted to the
Alrports office. Upon approval, the state standards shall apply to
Projects at general aviation airports, IN THAT STATE, in lieu of
comparable Federal standards.

REVISION OF STATE STANDARDS. Approved state standards may be revised
by the sponsor or FAA when deemed necessary. Revision of standards
will also be subject to the FAA approval process. Costs incurred in
revising standards are eligible for Federal funding; however, the
minimum grant amount is $5,000. The aggregate of all grants made to
any state for development or revision of standards cannot exceed
$25,000.

GRANT CLOSEOUT PROCEDURES. The closeout of a grant is the process by
which the FAA and the sponsor perform the necessary final
administrative actions to complete all requirements of the grant
agreement. '

a. Final Administrative Report. When a project has been completed and
the final report accepted by the FAA, a notice of project
completion will be furnished to the sponsor. Within 90 days after
receipt of this notice, the sponsor must submit a final financial
status report and any other reports required as a condition of the
grant.
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b. Accounting Records. Each sponsor must establish and maintain an
adequate accounting record which permits FAA personnel to determine ’
the allowability of project costs.

¢. Audit and Final Settlement. The sponsor will allow the FAA access
to any books, documents, papers, and records that are pertinent to
grants received under this program for the purposes of examination
and audit. Based on an audit, the FAA will determine the total
amount of the allowable project costs and make settlement for any
adjustments to the Federal share of the costs.
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Appendix 1

APPENDIX 1. SAMPLE A°PLICATION FORM

This appendix contains sample application forms, Standard Form 424 and
FAA Form 5100-101. The items completed are done so for illustrational
purposes. The forms referenced in this advisory circular can be obtained
from Airport ~ffices listed in AC 150/5000-3.

)
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Avpendix 1

SECTION IV-REMARKS (Plcase reference the proper item number from Sections I, 11 or 111, if applicabls)

STANDARD FORM 424 PAGE 2 (10-78)
Page U
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This is 3 multi-purpose standard form. First, it will be use
applications and spplications submitted in accordance with F
be used by Federal agencies to report to Clearing
clearinghouses in accordance with OMB Circular A-95. Third
States of grants-in-ald awarded in accordance with Treasury

GENERAL INSTRUCTIONS

houses on ma

d by applicants as a required facesheet for pre-
ederal Management Circular 74-7. Second, it will
jor actions taken on applications reviewed by
, it will be used by Federal agencies to notify
Circular 1082. Fourth, it may be used, on an

optional basi., as a notification of intent from applicants to clearinghouses, as an early initial notice that Federal
sssistance is to be applied for (clearinghouse procedures will govern).

ftom
1.

LB

3b.
4a—4h.

APPLICANT PROCEDURES FOR SECTION i

Applicant will complete ail items In Section I. If an item Is not spplicable, write “NA". I additiona! space is needed, insert
an asterisk *'**', and use the remarks section on the back of the form. An expianation fullows for each item:

Mark sppropriste box. Pre-spplication snd opplica-
tion guidance is in FMC 74-7 end Feders! agency
program instructions, Notification of intent guid-
ance is in Circuler A-95 snd procedures from clesr-
inghouse. Applicant wilt not use “Report of Federal
Action” box.

Applicant’s own control numbder, it desired.
Dete Section | is prapared.

Number sssigned by State clearinghouss, or if dele-
goted by Stete, by areawide clearinghouse. All re-
quests to Federal sgencies must contain this identi-
fler if the program is covered by Circular A=95 ard
required by sppiicable State/sreswide clesring-
house procedures. If in doubt, consuit your clear-
inghouse. .

Dete applicant notified of ciearinghouse identifier.

Lega! nemo of applicant/recipient, name of primary
orgsnizationat unit which will underteke the assist-
ance activity, compiete address of applicant, and
neme and telephone number of person who can pro-
vide further information about this request.

Cmployor Identification number of applicant a3 as-
signed by internat Revenue Service.

Use Catalog of Feders! Domestic Assistance num-
ber assigned to crogram under which assistance is
requested. If more than one program (e.g.. joint-
funding) write “muitiplo” and explsin in remarks.
if unknown, cite Public Law or U.S. Code.

Program title from Federa! Catslog. Abbreviste if
necessery.

Briof title and appropriste description of project.
For notification of intent, continue In remarks sec:
tion if necessary to convey preper desceription.

Mostly self-explanatory. “City” includes town, town-
ship or other municizuiity.

Chack the type(s) cf sssistance requested. The
definitions of the terms are:

A. Basic Gront. An originsl request for Federal
funds. Thizs would not in:i=de &eny cortribution
provided under a supplemental grant.

B. Supplemental Grant. A request to incresss a
basic grant in certain cases whers the eligible
8pF-ichnt sannot supply the required matching
share ~f the hasic Federal program (e.g., grants
swarded b the Appalachian Regional Commis-
sit'n to provide the spplicant a matching share).

C. Loan. Self expianatory.

item

10.

11.

12,

13.

14a.
14b.

15,

D. insurance. Seif explanstory.
E. Other. Explain on remarks pege.

Goverr.nental unit where significant and meaning-
ful impact could Le observed. List only largest unit
or units sffected. such as State, county, or city. if
entire unit affected, list it rather than subunits.

Estimated number of persons directly benefiting
from project.

Use appropriate code letter. Definitions are:

A. New, A submittal for the first time for s new
project.

B. Renewal. An extension for an additional funding,’
budget period for 3 project having no projected
completicn date, but for which Federal support
must be renewed each year.

C. Revision. A maodification to project nature or
scope which may result in funding change (in-
crease or decrease).

D. Continustion. An extension for an additional
funding/budget period for 8 project the agency
initially agreed to fund for a definite number of
years.

E. Augmentation. A reguirement for edditional
funds for & projoct previously swarded funds in
the same funding/budget period. Project nature
and scope unchanged.

Amount requested or to be contributed during the
first funding/budget pericd by ecch contributor.
Value of in-kind contributions will be included. If
the action is a change in dollar amount of an exist-
ing grant (a revision or augmaentation), indicate
only the amount of the change. For decreases en-
close the amount in parentheses. If both basic and
supplamental amounts are inciuded, breskout in
remarks. For muitiple program funding, use totals
and show program breakouts in remarks. item defi-
nit'ons: i3a, amount requested from Federa! Gov-
ernment; 130, amount applicant will contribute;
13¢, amount from Stste, if applicant is not a State;
13d, emount from local government, if applicant is
not a lccal government; 13e, amount from any other
sources, explain in remarks.

Self explanatory.

The distrct(s) where most of actual work will be
accomphished. If city-wide or State-wide, covering
severa! districts, write “city-wide' or ‘‘State-wide."”

Complete only for revisions (item 12c), or augmen-
tations (item 12e).

STANDARD FORM 424 PAGE 3 (10-7%)
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item
16.

17.

18.

Applicants will siways complete

s ’

sy

-

Apprndix |

Approximate date project expected to begin (usually
essocisted with estimated dete of avsilsbility of
funding).

Estimsted number of months to complete project
after Federal funds sre svallable.

€stimated date pruppllwlon/appuutlon wifl be
submitted to Federal agency it this project requires
clesringhouse review. If review not required, this
date would usually be same 88 date in item 2b.

item

19. Existing Federal identification number (f this is not
8 new request and directly relates to a previous
Federal sction. Otherwise write “NA™.

20. Indicate Fuderal agency to which this request is
adgrnud. Street address not required, but do use
P.

21. Check appropriste box as to whether Section IV of

form contsins remarks and/or additionsl remarks
are attached.

APPLICANT PROCEDURES FOR SECTION "

pleted. An explanation follows for each item:

item
22b.

1t applicant-supplied information in Sections 1 and 1t needs no updating or sdjustment to fit the

List clesringhouses to which submitted and show
in sppropriste dlocks the status of their responses.
for more than three clesringhouses, continue In
remarks section. All written comments submitted
by or through clesringhouses must be sttached.

Name and title of authorized representative of legs!
applicsnt.

items 23s, 23b, and 23c. If clearinghouse review is required,

item 22b must be fully com-

item

23b. Self explanatory.

23¢c. Self explanatory.

Note: Appiicant completes only Sections | end Il Section

111 is completed by Federal agencies.

FEDERAL AGENCY PROCEDURES FOR SECTION 1l

Federsl agency will compiste Section |1l onty. An explenation

" ttem
24.

25.
26.

27.
28.
29.
30.
3.

32.

R

Page €

Exscutive department or independent agency having
program sdministration responsibility.

Self explanatory.

Primary organizationat unit below department level
having direct program manegement responsibility.

Office directly monitoring the program.

Use to identify non-awsrd sctions where Federal
grant ldentifier in item 30 is not spplicable or will
not suffice.

Complete address of sdministering office shown in
item 26.

Use to identify award ections where different from
Federal application identifigr in item 28.

$Soif explanstory. Use remarks section to amplify
where appropriste.

Amount to be contributed during the first funding/
budget period by esch contributor. Value of In-kind
contributions will be included. 1f the sction is @
change in doliar smount of an existing grant (a revi-
sion or augmentation), indicats only the amount of
change. for decreases, enciose the smount in pa-
gntheses. If both basic and supplemental amounts
sre included, breakout In remarks. For muitiple pro-
gram funding, use totals and show program break-
outs in remarks. Item definitions: 32s, amount
swarded by Federai Government; 32b, amount ap-
phicant will contribute; 32, amount from State, if
spplicant Is not a Siate: 32d, amount from local
government if applicant 18 not a local government;
32¢, amouat frorn any other sources, explain in
remarks.

Dete action was taken on this request.
Date funds will become svailable.

fins! Federal sction, the

for esch item foliows:

item

3s. Name and telephone no. of agency person who can
provide more information regarding this sssistance.

36. Date after which funds will no longer be evsilsbie.

37. Check appropriste tox as to whether Section {V of
form contains Federal remarks and/or sttachment
of sdditional remarks.

38. For use with A=95 action notices only. Name and

telephone of person who can assure that appropri-
ate A-95 action has been teken—If same a3 persor
shown in item 35, write «game”. If not applicable,
write “NA™.

Federal Agency Procedures—special considerations

A.

Tressury Circular 1082 complisnce. Foderal agenly will
assure proper completion of Sections | and 11, 1f Section 1
Is boing compieted by Federat agency, all applicable items
must be filled in. Addressos of State Information Recep-
tion Agencies (SCIRA's) are provided by Trassury Depart-
mont to esch agency. This form repiaces SF 240, which
will no longer be used.

OMB Circular A~95 comphance. Federsl ‘sgency will zs-
sure proper comgletion of Sections 1, 11, and Hli. This form
is required for notitying all reviewing clearinghouses of
major actions on ali programs reviewed under A-S5.
Adcresses of State and sreawide clearinghouses are pro-
vided by OMB to each agency. subdstantive drfferences
between spplicant’s request and/or clesringhcuse recom-
mendations, and the project as finsliy awarced will be
explained in A-95 notifications to clearinghouses.

Special note. In most, but nct all States, the A-95 State
clearinghouse and the (TC 1082) SCIRA are the same
oifice.- In such cases, the A-95 award notice to the State
clearinghouse will fulfill the TC 1082 award nctce re-
quireraent to the State SCIRA. Duphcate notification
should bs avolded.

STANDARD FORM 424 PAGE 4 (10-7%)
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Appendix

DEPARTMENT OF TRANSPORTA ION . FEDERAL AV.ATION ADMINISTRA TION

PART i

OMU NGB0 RO 1A

PROJECT APPROVAL INFORMATION

ltem 1. .
Does this assistonce request require State, local,
regional, or other priority roting?

—-.Yes __ X No

Nome of Governing Body
Priority Roting . __

ltem 2,
Does this assistonce request require Stote, or local
odvisory, educational or health clearonce s?

Yes X __No

Nome of Agency or
Board

(Attach Documentation)

ltem 3.
Does this ossistonce request require cleovinghouse
review in occordonce with OMB Circular A-CS5?

X _ Yes____ No

(Attoch Comments) .

lrem 4.
Does this assistance request require State, local,
regional or other planning epprovel?
Yes _X No

Nome of Approving Agency
Date

ltem 5.

I's the proposed project covered by an approved compre-
hensive plon?

Yes X No

Check one: State -
Local
Regional Il
Location of Plon

1tem 6.
Will the assistance requested serve o Federal
instailotion? Yes X _No

Nome of Federal Installation ——
Federal Popuiotion benefiting from Project

Item 7.
Will the assistance requested be on Federal lond or

wnstallotion?
Yes X No

Nome of Federol Installotion -
Location of Federal Lond
Percent of Project

Iltem 8.
Wiil the assistonce requested have an impact or effect
on the environment?

Yes X No

See instructions for additional information to be
provided.

Item 9.
Wiil the assistonce requested couse the displocement
of individuals, fomilies, businesses, or forms?

Yes X No

Number of:
Individual s
Fomilies
Businesses
Forms

item 10.
Is there other reloted assistence on this project previous,
pending, or onticipated?

Yes No

See instructions for odditionol informotion to be
provided. ’

FAA Porm 5100101 (6-73 susEmszOES FAA FORM 8910-1 AND 3920- 1

Poge 2

Page 7
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Appendix !

INSTRUCTIONS

PART Il

Negative ?ﬂswefs will not require an explanation unless the
Feders! agency requests more information at 3 later date.
Provide supplementsry dats for ail “Yes' answers in the
space provided in sccordance with the following instruc:
tions:

ttem 1 — Provide the name of the governing body establish-
ing the priority system and the priofity rating assigned t0
this project.

item 2 — Provide the name of the agency ot board which
issued the clesrance and attach the documentation of status
or spprovsl.

tom 3 — Attach the clearinghouse comments for the appli-
cation in asccordance with the instructions contained in of-
fice of Management and Budget Circutar No. A-95. \f com-
ments were submitted previously with 3 preapplication, do
not submit them again but any additiona! comments e
ceived from the clesringhouse should be submitted with
this spplication.

Itom 4 ~ Furnish the name of the approving agency and the
spproval dste.

item S — Show whether the spproved comprehensive plan
is State, locst of regionat, of it none of these, explain the

page 8

. scope of the plan. Gve the location whert the: approved!

plan 1s avatlable tos examination and state whether this
project s conformance with the plan

ttem 6 — Show the population resiching of working on the
Federal instaliation who will benefit from this proect..

item 7 — Show the percentage of the project work that witl
pe conducted on fedefallyowned or leased land. Give the
name of the Federal instatiation and its locaton.

item 8 — Describe priefly the possible peneficial and harm-
ful impact on the environment of the ptoposed project. if
an adverse erwironmema! impact s anticipated, ‘explain
what action will be taken to minimize the impact. Federal
agencies will provide separate instructions \f additional data
is needed.

ftem 9 — State the number of individuals, tamilies, bust
nesses, or tarms this project will displace. £ ederal agencies
will provide separate instructions it additionat data s
needed.

ttem 10 — Show the Federal Domestic Assistance Catalog
number, the program name, the type of assistance, the sta
tus and the amount of each project where there 1§ related
previous, pending of anticipated assistance. Use additiond!
sheets, if needed.
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Apiondix

INSTRUCTIOMS

PART It

Genersl lastructions

This form is designed so that application can be. made for
funds from one or more grant programs. In preparing the
budget, adhe's to any existing Federsl grantor agency
quidelines which prescribe how and whether budgeted
amounts should be separately shown for difterent functions
or activities within the program. For some programs, grant-
or agencies may require budgets to be separately shown by
function or activity. For other programs, grantor agencies
may not require a breakdown by function or activity. Sec-
tions A, B, C, and D should include budget estimates for
the whole project except when applying for assistance
which requires Federal authorization in annual or other
tunding period increments. in the latter case, Sections A, B,
C. and D should provide the budget for the first budget
period {usually a vear) and Section E should present the
need for Federal assistance in the subsequent budget peri:
ods. All applications should contain a breakdown by the
object class categories shown in Lines a-k of Section B.

Saction A. Budget Summary
Lines 1-4, Columns (a) and (b).

For applications pertaining to a single Federal grant pro-
gram (Federsl Domestic Assistance Catalog number) and
not requiring 8 functional or activity breskdown, enter on
Line 1 under Column {a) the catslog program Uutle and the
catatog number in Column (h).

For spplications pertaining to 8 single Program requiriig
budget amounts by multiple functions or activities, enter
the name of each actwity or function on each line in Col:
umn (2). and enter the catalog number in Column (b). For
apphications pertaiming to multiple programs where none of
the programs requrre 8 breskdown by function or activity,
enter the ca*slog program title on each line in Column {a}
and the respective catalog number on each line in Column
(b).

For applications pertaining to /nu/tiple programs where
one Or more programs require a breakdown by tunction or
activity, prepare 3 separate sheet for each program requiring
the breakdown. Additional sheets should be used when one
form does not provide adequate space for ail breakdown of
data required. However, when more than one sheet is used,
the first page should provide the summary totals by pro-
grams.

Lines 1-4, Columns (c) through (g).

For new spplications, leave Columns (c) and (d) blank.
For each line entry in Columns {a) and (b), enter in Col-
umns (e}, (f}, and (g} the appropriate amounts of tunds
needed to support the project for the first funding period
{usually a year). :

For continuing grant program appiscations, submit these
forms before the end of each funding period as required by

Page 10

the grantor agency b onter m Columns (¢} and (1) the est
mated amounts of funds which wili remam unohhigated at
the end of the grant funding petiod onfy 1l the Federal
grantor agency instructions provide for this. Otherwise,
leave these columns blank Enter in columns (e} and (1} the
amounts of funds needed for the upcoming period. The
amount(s) in Column {g} should be the sum of amounts in
Columns (e} and (f).

For supplemental grants and changes to existing grants,
do not use Columns (c) and (d). Enter in Column (e) the
amount of the increase or decrease of Federal funds and
enter in Column (f) the amount of the increase or decrease
of non-Federal funds In Column {g) enter the new total
budge‘ed amount (Federal and non-Federal) which includes
the total previous authorized budgeted amounts plus or
minus, as appropriate, the amounts shown In Columns (e}
and (f). The amountl(s) in Column (g) should not equal the
sum of amounts in Cotumns (e) and (f)

Line § — Show the totals for ali columns used.

Section B. Budget Categories

In the column headings {1} through (4), enter the titles of
the same programs, functions, and actvities shown on Lines

1.4, Column (a), Section A. When additional sheets were

prepared for Section A, provide similar column headings on
each sheet. For each program, function or activity, fill n
the total requirements for tunds (both Federal and non
Federall by object class categories

Lines 6a-h — Show the estimated amount for each direct
cost budget {object class) category for each column with
program, function or activity heading

Line 8i — Show the totals of Lines 6a 10 6h in each column

Line 6) — Show the amount of ndirect cost Refer to Of
tice of Management and Budget Circular No. A-87.

Line 6k — Enter the total of amounts on Lines 61 and 6

For all apptications for new grants and continuation grants
the total amount in column (5}, Line 6k, should be the
same as the total amount shown in Section A, Column (g},
Line 5. For supplemental grants and changes to grants, the
total amount of the increase or decrease 3s shown Co!

umns {1)-14), Line 6k should be the same as the sum ot the
amounts in Section A, Columns (e} and {f) on Line 5. When
additional sheets were prepared, the last two sentences ap
ply only to the first page with.summary totals .

Line 7 — Enter the estimated amount of income, 1f any,
expected to be generated from this project. Do not add or
subtract this amount from the total project amount. Show
under the program narrative statement the nature and
source of income. The estimated amount of program in.
come may be considered by the Federal grantor agency in
determinina the total amount of the grant.
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PART V

AC 150/5100- 13
Appendix 1

ASSURANCES

The Applicent hereby assures and certifies that he wiil comply with the regulations, policies, guidelines. and requirements
including OMB Circulars Nos. A-87, A.95, and A-102, as thny relate to the spplication, acceptance and use of Federal funds
for this Federally assisted project. Also the Applicant assures and certifies with respect 1o the grant that'

1. 1t possesses iega! authority to apply for the grant; that a
resolution, motion or similar sction has been duly
sdopted or passed as an officisl act of the spplicant’s
governing body, authorizing the filing of the application,
including all understandings and assurances contained
therein, and directing and authorizing the person identi-
fied as the official representative of the applicant to act
n comnection with the application and to provide such
additionat information as may be required.

2. 1t will comply with Title Vi of the Civil Rights Act of

1964 (P.L. 88-352) and in accordance with Title Vi of
that Act, no person in the United States shall, on the
ground of race, color, or national origin, be excluded
from participation in, be denied the benefits of, or be
otherwise subjected to discrimination under sny pro:
gram or activity for which the applicant receives Federa!
financial assistance and will immediately take any mea-
sures necessary to effectuate this agreement.

3. it wilt comply with Title VI of the Civil Rights Act of

1964 (42 USC 2000d) prohibiting empioyment discrimi-
nation where (1} the primary purpose of a grant is to
provide employment or (2) discriminatory employment
practices will result 1n unequal trestment of persons who
ore or should be benefiting from the grant-sided activity.

4

PAA Form $100.101 (673) SUPERSEDES FAA FORM 3010-1 AND $820-}

1t will comply with requirements of the provisions
of the Uniform Relocation Assistance and Real Property
Acquisitions Act of 1970 (P.L. 91-646) which provides
tor fair and equitable treatment of persons displaced as 2
resutt 96 Federal and federally assisted programs.

. 1t will comply with the provisions of the Hatch Act

which timit the political activity of employees.

. 1t will comply with the minimum wage and maximum

hours provisions of the Federal Fair Labor Standards
Act, as they apply to hospital and educational institu-
tion employees of State and local governments.

. 1t will establish s2°2guards to prohibit employees from

using their positions for a purpose that i1s or gives the
appesrance of being motivated by a desire for private
gsin for themseives or others, particularly those with
whom they have tamily, business, or other ties.

. It will give the grantor agency or the Comptroller Gen-

eral through any authorized representative the access to
and the right to examine all records, books, papers, or
documents related to the grant.

. It wilt comply with ail requirements imposed by the

Federal grantor agency concerning special requirements
of law, program requirements, and other administrative
requirements approved in accordance with Office of
Management and Budget Circular No. A-102.
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AC 150/9100~
Appendix

STANDARDLE FOR GRANTEE FINANCLAL MAMNAGEMENT SYSTEMS

This appendix is & reprint of Appendix K of Part 152 of the Federal

Aviation Regulations.

APPLNDIX K

There is set forth below standards for
grantee financial management systems ap-
plicable to grants under the Airport and Air-
way Development Act of 1970.

STANDARDS FOR GRANTEE
FINANCIAL MANAGEMENT SYSTEMS

1. This appendix prescribes standards for
financial management systems of grant-sup-
ported activities of State and local govern-
ments under the Airport and Airway Develop-
ment Act of 1970,

2. Grantee financial management systems
shall provide for:

8. Accurate, current, and complete dis-
closure of the financial resulte of each grant
program in accordance with Federal report-
ing requirements. When a Federal grantor
agency requires reporting on an accrual
basis and the grantee’s accounting records
are not kept on that basis, the grantee should
develop such information through an anal-
ysis of the documentation on hand or on the
bacis of best estimates.

b. Records which identify adequately the
eource and application of funds for grant-
supported activities. These records shall
contain information pertaining to grant
awards and authorizations, obligations, un-
obligated balances, ussets, liabilities, outlays,
and income.

c. Effective control over and account-
ability for all funds, property, and other
aseets. Grantees shall adequately eafeguard
all such assets and shall assure that they are
used solely for authorized purposes.

d. Comparison of actual with budgeted
amounts for each grant. Also, relation of

-

financial information with performance or
productivity datu, including the production
of unit cost information whenever appro-
priate and required by the grantor agency.

e. Procedures to minimize the time elaps-
ing between the transfer of funds from the
U.S. Treasury and the disbursement by the
grantee, whenever funds are advanced by
the Federal Government. When advances
are made by a letter-of-credit method, the
grantee shall make drawdowns from the
U.S. Treasury through his commercial bank
as close as possible to the time of making
the disbursements.

f. Procedures for determining the allow-
ability and allocability of costs in accord-
ance with the provisions of Appendix J of
this Part.

g Accounting records which are sup-
ported by source documentation.

h. Audits to be made by the grantee or
at his direction to determine, at a minimum,
the fiscal integrity of financial transactione
and reports, and the compliance with laws,
regulations, and administrative require-
ments. The grantee will schedule such
audits with reasonable frequency, usually
annually, but not less frequently than once
every two years, considering the nature, size,
and complexity of the activity.

. A systematic method to assure timely
and appropriate resolution of audit findings
and reconmendations.

3. Grantees shall require subgrantees (re-

cipients of grants which are passed through
by the grantee) to adopt all of the standards
in paragraph 2 above.
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